SO GIAO DUC VA PAO TAO HA NQI CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT NGUYEN GIA THIEU Doc 1ap - Tw do - Hanh phiic

Sb: 348/ HD- THPT NGT Ha Néi, ngay 28 thang 11 nam 2025

HUONG DAN HOAT PONG CHUYEN MON THANG 12 NAM 2025

I. Thue hién né nép, ndi quy:

1. Giao vién chu nhiém:

Phéi hop v6i PHHS nhic nhd hoc sinh xay dung ké hoach 6n tap chuan bi kiém
tra cudi hoc ky I. Thudng xuyén tham 16p, ném bat tinh hinh strc khoé hoc sinh. Téang
cuong kiém tra viéc thuc hién noi quy, né nép hoc téap; hd trg hoc sinh to chirc 6n tap,
ra soat, bo sung nhimng ndi dung kién thirc con yéu dé kiém tra hoc ky I, pho bién vé
quy ché thi. T6 churc kiém tra sach, vo, do dung, dung cu hoc tap, trang phuc, dau toc
dé hoc sinh thuc hién nghiém tuc vé né nep, ky luat; GVCN cung PHHS quan tam dén
stc khoé tim than, tAm 1y hoc sinh, hoc sinh khuyét tat hoa nhap. T6 chic danh gia,
binh x¢ét, xép loai hanh kiém hoc ky I dam bao cong bang, dan chu, cong khai (HS binh
xét, danh gid trong z‘zet sinh hoat; ldy y kién réng rdi cia gido vién b mén, phu huynh
hoc sinh, hoc sinh vé dw kién XLHK) trude khi trinh BGH duyét (K12: d/c Kién; K11:
d/c Chau; K10: d&/c Hong Nga). Thong bao dén hoc sinh va PHHS vé lich kiém tra
HKI. GVCN 10,11 phéi hop v6i GVBM thanh lap ddi tuyén hoc sinh cua 16p du thi
Olympic cap truong. Nhic nhd hoc sinh thuc hién nghiém tic, hiéu qua bai kiém tra bu
céc bai kiém tra, danh gia con thiéu. Yéu cau hoc sinh thuc hién deo thé khi dén truong
va diém danh day du. Pam bao vé sinh sach s& 16p hoc, hanh lang va thung réc.

2.Gido vién bo mon:

Tlep tuc thuc hién nghiém tac né nép, to chuc ky luat lao dong; ra, vao 16p dung
gid. Chuan bj k¥ bai giang, dam bao ngay cong cao, chat luong hiéu qua gio day, bam
sat chudn kién thirc, chuan k¥ ning, yéu cau can dat ctia bai hoc. Ra soat, hé thong lai
kién thirc da day cho hoc sinh, quan tam, chu trong dén cac noi dung kho. Xay dung dé
cuong, hudng dan hoc sinh on tap, phuong phap lam bai kiém tra hoc ky I bam sat ma
tran dé, dic ta dé. Thuc hién nguyén tic d6i dai ca biét, phan hoa déi tuong hoc sinh dé
dua ra phuong phap day hoc phu hop d6i twong, kiéu bai 1én 16p; quan tAm cac trudng
hop ca biét, hoc hoa nhép, sttc khoé tdm than cua hoc sinh; chia sé¢ nhimg khé khan
trong hoc tép cua hoc sinh; tao dung moéi truong hoc tap than thién, yéu thuong, khong
gay ap luc, cang thang qua muc. T6 chtc kiém tra bu bai gitra ky cho cac hoc sinh
thiéu diém; hoan thanh vao diém hoc ky I trong s6 diém dién tir. Tién hanh day bu
chuong trinh néu con chdm so véi ké hoach day hoc da duoc phé duyét (khi day bu
phdi bdo cdo PHT Nguyén Hong Nga) Hoan thanh viéc chdm, chira, tra bai kiém tra
cho hoc sinh dung thoi han. Tham gia bdi dudng chuyén dé day du, ding quy dinh.
Thyc hién nghiém tac, co chat luong ddi véi cac nhiém vu duoc giao. Ty diéu chinh
ky nang giao tiép v6i dong nghiép, véi hoc sinh, phu huynh hoc sinh va nhan dan theo
chuan dao dirc nha gido, cac quy dinh ddi véi vién chire. Khong phat ngdn, chia sé cac
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thong tin ndi bo, thong tin trai quy dinh khi chwa dugc phép cua co quan c6 thim
quyén. Chuén bi day du hd so c4 nhéan; ho so phai dam bao trung khop, trung thuc vé
ngay, thang; ké hoach ca nhan duoc phé duyét day du. Khi dugc phan cong ra dé, phan
bién dé phai dam bao ding quy ché bao mat, thoi gian, cau tric, noi dung theo ma tran
dé, dic ta dé cua t6, nhom chuyén mén. Thuc hién nghiém tic quy ché coi thi.

3. T6 trudmg, nhom trucng

Tb chirc tot cac tiét day minh hoa, sinh hoat chuyén mon vé d6i méi day hoc
theo chuyén dé (03/ 12); t6, nhom truong tién hanh théng nhat noi dung, ciu tric, ma
tran, phan cong ra dé, phan bién dé kiém tra hoc ky I dam bao rd nguoi, 16 viée, ro
trach nhiém va an toan vé bao mat theo quy dinh. Tham muu, dé xuat phuong phap
tuyén chon, thanh 14p doi tuyén olympic 16p 10,11. Tham gia cong tac kiém tra noi bo;
dén dbc, dong vién, quan 1y, nhic nhd can bo, gido vién, nhan vién hoan thanh tot
nhiém vu day hoc va cac nhiém vu gido duc khac. Hoan thanh kiém tra ho so céc gido
vién trong dién trudng kiém tra. Tham muu v6i BGH x4y dung ké hoach kiém tra khao
sat K12. Pho bién, quan trigt CB, GV tham gia coi, chdm kiém tra nghiém tac, ding
quy ché. Quén triét, to chirc cho 100% Gv tham gia bdi dudng chuyén dé theo quy
dinh cua S& GD&DT, cac chuyén dé boi dudng cua nha truong. Té chuc 1dy ¥ kién cua
toan thé vién chirc, nguoi lao dong trong t6 vé danh gid, kiém diém dang vién ddi voi
t6 truong, td pho cac ndi dung vé thai d6 chinh tri, dao dirc, tac phong lam viéc, phat
ngon; trach nhiém néu guong cta nguoi ding dau to va cap pho cua ngu:bi dung dau
t6; hiéu qua trong diéu hanh, quan ly. Bao cao bang van ban nhitng noi _dung dugc
dang vién, quan ching trong t6 gop y; ké hoach sira chira, khic phuc céc ton tai, thiéu
sot (néu co). Xay dung ké hoach, phuong huéng trién khai trong hoc ky II.

4. T6 Vin phong:

Xay dung ké hoach kiém ké tai san; ké hoach an ninh, an toan trudng hoc nhim
dam bao an toan, an ninh trat ty truong hoc; vé sinh moi truong; phong, chong dich
bénh; v¢ sinh an toan thuc pham phong, chéng chay, nd. Ra soat co so vat chat, du
toan ngan sach nim 2026; quyét toan ngan sach 2025. Tham muu, dé xuat véi Ban
Giam hiéu vé chuén bi cac diéu kién don tét nam 2026.

5. Ban giam hiéu:

Tb chire cac hoat dong tham hoi, dong vién cac don vi quan doi chao mung ky
niém 81 nam Ngay thanh lap QDND Viét Nam va 53 nam chién thang “Ha Ngi — Pién
bién phu trén khong”. Hoan thanh nhi€ém vu chinh tri hoc ky I theo ké hoach, dam bao
chat luong, hiéu qua. Thuc hién ké hoach t6 chirc xét nghiém ma tuy trong hoc sinh
d6i v0i cac truong hop ngh1 ngor Téang cu:(mg kiém tra ndi bo, du gio, tham 16p, hé so
clia to, nhém truéng va giao vién, nhan vién. Xay dung ké hoach to chirc kiém tra
khao sat 16p 12 (du kién tuan 2 thang 02/2026); Thanh quyét toan cac khoan thu chi tai
chinh nam 2025, xay dung du toan tai chinh ndm 2026 dung thoi han, cong khai, minh
bach theo quy dinh. Phéi hop véi cac chuyén gia, nha khoa hoc t6 chirc 16p boi dudng
chuyén dé cho 100% gido vién ciia Nha truong. T6 chirc lay ¥ kién gop ¥, tin nhiém
dbi voi cac chic danh do Pang uy quan 1y nhim xay dung nang cao chat lugng doi
ngil can bo chu chét, dic biét 1a trach nhiém néu guong cua ngudi dung dau, cap phod
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ctia nguoi dimg dau. Lay ¥ kién cua céc to chirc chinh tri - x hoi d6i vé6i tap thé cap
uy, BGH, ngudi dimg dau, cip phé cia nguoi dimg dau cac t6 chuyén mon, cong tic
theo ¥ kién chi dao ctia Pang uy. Phdi hop voi Hoi cyu hoc sinh truong Nguyén Gia
Thiéu t6 chirc hién mau nhan dao tai truong (du kién ngay 25/01/2026).

II. Kiém tra hoc ky I

1. T6, nhém chuyén mén: Thong nhét ndi dung, ciu tric, ma tran dé, huéng din
on tap kiém tra hoc ky (tir ngay 15/12/2025 dén ngay 20/12/2025).

1.1. Noi dung kiém tra: Noi dung kién thire tir tuan 1 dén tuan 17 cta chuong
trinh hoc ky 1.

1.2. Ciu trac dé kiém tra duoc thong nhat trong t6, nhém chuyén mon trén co sd
dam bao chuén kién thuc, chuan k¥ ning.

1.3. B6i voi cac mén lam bai tric nghiém can nhiéu ma dé. Cac mén can chd y
phan bd ma trdn cho phu hop, chi trong két hop gitta kiém tra tric nghiém véi tu luan
dé rén luyén kha ning tu duy cho hoc sinh. (Ty luan: Ngit van; Cac mon con lai két
hop TNKQ + Ty luan)

1.4. Thot gian lam bai: M6n Toan + Ngir van la 90 phut (riéng K12 mén Ngir
Vin 13 1207); cac mon con lai 1a 45 phut (riéng K12 1a 50°) d6i v6i cac mon kiém tra
tap trung theo phong.

2. Giao vién chu nhiém

2.1. Phoi hop vo1 PHHS gido duc, don ddc, nhic nhd hoc sinh 6n tap tot dé
kiém tra dat két qué cao; t6 chuc cho hoc sinh hoc tap quy ché thi, thuc hién tét vé
trung thuc trong hoc tap, kiém tra.

2.2. Theo d&i chat ché tinh hinh hoc sinh cta 16p trong kiém tra dé kip thoi chan
chinh céc hién twong nhu vang, di mudn, vi pham quy ché thi.

3. Lich kiém tra hoc kyl

3.1. Tuan 17: Tir 22/12/2025 dén ngay 27/12/2025: Gido vién cic mon Cong
ngh¢; Tin hoc, Li, Hoa, Sinh (cac 16p D), Su (cac 16p A), GDTC, GDQP, Ngoai ngit 2,
HDGDTNHN, GDbP tién hanh kiém tra theo va Thoi khoa biéu cua 16p.

3.2. Tudn 18: Kiém tra tip trung theo phong thi gdm cac mén Toan; Vian, Anh;
Li; Hoa; Sinh ddi véi cac 16p A; Toan; Van, Anh; Str; Dia; KT&PL ddi véi cac lop D
(ca 3 khoi)

3.5. Lich kiém tra cdc mon tGp trung

. . Mon kiém tra
Ngay | Tha Bubi sang Bubi chidu
29.12 | . .| 7hIS: Van 12 (120 phit) 13h00: Vin 10 (90 phut)
2025 : Anh 12 (50 phut) : Anh 10 (45 phut)
7h15: Li 12/Sir 12 (50 phat) 13h00: + Li 11/Sir 11 (45 phat)
30.12 - Hoa 12/Pia 12 (50 phut) + Ho4 11/Pia 11 (45 phut)
2025 | Ba | Tiét3, 4, 5 K12 hoc theo TKB 15h30: + Li 10/Sir 10 (45 phut)
+ Ho4 10/Pia 10 (45 phut)
31.12 | Tu | 7h15: Toan 12 (90 phit) 13h00: Vin 11 (90 phit)
2025 : Sinh 12/KTPL 12 (50 phut) : Anh 11 (45 phut)




0201 | . | . 13h00: + Toan 10 (90 phut)
2006 | S| Khoi 12 hoc theo TKB + Sinh 10/KTPL10 (45 phit)
03.01 | . | . 13h00: + Toan 11 (90 phut)
2026 | BaY| Khoi 12 hoc theo TKB % Sinh 11/KTPL 11 (45 pht)

4. Chui y trong qud trinh coi, chdam bai kiém tra

- Gido vién: Co mat tai phong lam viéc ctia Ban coi kiém tra truée 10 phut so
v6i thoi gian ghi trong bang nay. Coi kiém tra nghiém tac, khong lam viéc riéng, xur 1y
nghiém nhiing hoc sinh vi pham quy ché thi, kiém tra. Cudi budi kiém tra ghi vao bién
ban s6 hoc sinh c6 mat khi 1am bai; ho va tén hoc sinh Véng mit; s6 bai d3 thu; ho tén
hoc sinh vi pham quy ché va ndp cho ngudi nhin bai. Nhin ngay bai kiém tra mang vé
chdm dé dam bao tién d6. Nop lai bai kiém tra va to ghi diém dting han quy dinh. Néu
can bo, gido vién vi pham Quy ché s& bi xtr 1y theo quy ché thi cia Bo GD&DT.

- BGH: Cong b phan cong coi kiém tra vao ngiy 26/12/2025. Céc truong hop
xin thay d6i lich coi kiém tra phai bao cao va duoc sy dong ¥ ctia Hiéu trudng.

5. Lich hoan thanh hoc ky 1

5.1. Tir ngay 05/01 d@én 10/01/2026: Gido vién cham, chira, tra bai va vao diém
hoc ky L, kiém tra bu d6i v6i hoc sinh thiéu bai kiém tra theo TKB. Ngay 16/01/2026
hoan thanh vao diém trén co s& dir liéu nganh (s6 diém dién tir); Ngay 17/01/2026 nghi
hoc ky I; Ngay 19/01/2026 bat dau hoc ky II.

5.2. Ngay 05/01/2026:GVCN tb chirc cho hoc sinh binh xét hanh kiém, xin ¥
kién tham khao cua giao vién day mon hoc;

5.3. Ngay 07/01/2026: GVCN ndp to xép loai Hanh kiém cho BGH duyét tai
Vin phong (Khéi 12 ndp cho HT Lé Trung Kién; khdi 11 ndp cho PHT Minh Chau;
khéi 10 ndp cho PHT Nguyén Hong Nga).

5.4. Ngay 14/01/2026: Gi4o vién hoan thanh vao diém; ndp bai cho t6, nhom va
td diém cho Van phong. Pbi v6i Bai kiém tra hoc ky, t6/nhom tap hop bo theo khéi va
ndp cho PHT Nguyén Hong Nga dé luu bai theo quy dinh.

5.5. Ngay 24/01/2026: Hop Ban dai dién CMHS céc 16p (8h00)

5.6. Ngay 16/01/2026: GVCN nhan bang téng hop.

5.7. Ngay 25/01/2026: Hop PHHS khoi sang (8h00)

5.8. Ngay 25/01/2026: Hop PHHS kh01 chiéu (14h00)

5.9. Ngay 21/01/2026: BGH kiém tra s diém, in béo cao tong hop hoc ki I.

5.10. Ngay 17/01/2026: Nghi hoc ky I.

5.11. Ngay 19/01/2026: Bit dau hoc ky II

II1. Hoat dong khac trong thang 12/2025

1. GVCN cho hoc sinh dang ki mon thi tu chon cua ky thi t6t nghiép THPT nam
2026 va dinh hudng nghé nghiép, gido duc hudng nghiép.

2. Ngay 3/12/2025:

- 13h30: Hop giao ban lién tich thang 12

- 14h50: Thao giang — hop t6



- 16h30: Hop chi b (kiém diém dang vién nam 2025, moi Pang uy vién theo déi
Chi bo tham du)

3. Ngay 10/12/2025: 14h00- BDTX CD3 “Ky thudt sir dung Al trong hé tro day

»

hoc

4. Ngay 17/12/2025:

- 15h00: Hoi thao "Kinh nghiém day on tap cac mon thi t6t nghiép theo Chuong
trinh 2018"; phan cong chuéan bi tham luan

+ Chu tri: B/c Lé Trung Kién

+ Pé dan: B/c Nguyén Hong Nga

+ Pai dién t6 Toan — Tin: Phuong phap xay dung dé cuong on tap theo dé minh
hoa cua B6 GDDT;

+ Pai dién to Vat li — Cong nghe: Trién khai phan chia nhém hoc sinh theo muc
tiéu, trinh d6 hoc sinh;

+ Pai dién t6 Hoa — Sinh — Cong nghé: Rén luyén k¥ ning 1am bai tric nghiém;

+ Pai dién t6 Ngit Van: Huéng dan hoc sinh k¥ ning doc hiéu va phan tich dé
thi;

+ Pai dién t6 Xa hoi: Pam bao nguyén tic doi dai ca biét trong qua trinh day
hoc on tap;

+ Pai dién t6 NN — TC- QP: Phwong phap 6n tap d6i voi hoc sinh yéu

- 16h30: Hop gi4o vién day mon thi tot nghiép nim 2026

5. Ngay 24/12/2025: 15h00 hop t6 DPGXL thang 12

6. Ky ni¢m 81 nam thanh lap QDPND Viét Nam

7. Hoan thanh quyét toan tai chinh nam 2025. Duyét dy toan nam 2026. Cong
khai quyét todn tai chinh 2025 va du toan 2026 ngay sau khi dugc S& phé duyét

Noi nhén : HIEU TRUONG
- Pang uy, BGH

- T6 truong CM, CT, BTD
- Cong bao
- Luu VP

Lé Trung Kién
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